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R s gorsmyr wrieage wfafy i 25.05.2022 F 3mafSa dow & v v Akt & wend
FRITEAT §F FTAU F HEG H |
Instruction for effective implementation of the decision taken in the Town Official Language
Implementation Committee meeting held on 25.05.2022 -Reg..
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FIR TSTHIST Frafleadsr afAfd & 25.06.2022 & qiRas Yod (HAmed), T2, qEa$ A Gl GATE

do 3 v s fAvial & e efafle seergemea e g Sy e ST ¥

In pursuance of the decision taken in the Town Official Language Implementation Committee's Half

Yearly meeting held on 25.05.2022 at Western Railway (Hqrs.) Churchgate, Mumbai, the following
instructions/ suggestions are issued for compliance.

1.

TSATTST AT 1963 AT URT 3 (3) &1 o wiaverd requrers

100% Compliance of section 3(3) of Official Language Act 1963

TSt HAATH- 1963 i URT-3(3) & I AT IR, AGA, AT, HOAFEAT, v @,
wfde, R, 2eY, WA, yarEfas a1 3wy e e e o7 & (W R 3tsh) sl awar
HAGH § | g6 AT H U IONT Wiest F WA @ S R | gEEr FI § eqaree far
ST | R g & Sediue & AU Suded eFdEel WOEEdeR a arer 3w @ RSeAar sgrar
ST |W3(3)$Wﬁmmﬂﬁ%a§3ﬁmﬁa@m [

Under section 3(3) of Official Language Act 1963, General orders, Memorandum, Notices,
Notifications, press communiques, Contracts and agreements, Tender, permits, administrative or
other reports may be issued invariably in bilingual only. These documents should be kept in a
separate folder safely. This may be complied strictly. For any violation the Officer signing the
above documents will be held responsible. Violation of section 3(3) will be viewed seriously by

the Parliament Committee on Official Language. (FTaTs: wsf 37T

AT AR & R F wer (AW, @ e e anfy aie)

Use of Hindi in’original correspondence (including e-mail & fax)

aiifer wRiwA & 3eTa '@ ey # ug srfodl @ % @ i et A Rua et s oween
90%, 90% 3 55% #HeT AR Redr & Frar wfart ¥ | wennwr fmeAt F Ingar fqer gwmEw # 90%
e a8y ured T & v Ay ege & 7 S § |

As per the Annual Programme use of Hindi in original correspondence from the offices located
in 'B' region to the offices located in Region 'A' & 'B' & 'C' should be 90%, 90%, 55% invariably
in Hindi. To achieve the prescribed target of 90% in Original correspondence special attention is

required as per the Official Language Rules. (Fars: geft HTHTT)

et fge -5 F IeEr welt el @ R A yrow v & 3w RE A Som afard §
As per Official Language Rule-5 if any letter is received from all regions in Hindi, it should be
replied invariably in Hindi. (EFI'iT:I'I?: st HFISTTJT)

R F wrog =Y & zav ReD & &0 The letters received in Hindi may be replied in Hindi

T fE-7/2 & dga 3 ST & R 9T vl eardea/de W ogEde Rl i e o gt ar
3T 3T fgwdl # & Afard § | sw e & ares fear se |

Under Official Language Rule 7/2 if any letter/ representation/ appeal is signed in Hindi, it should
be replied invariably in Hindi. This rule may be complied with. (FETS: waft 3TSTHTeT)
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12.

qar A,

&Y & Reaforai/ Notings in Hindi .
50% feeuforar fR=dar & fr@ar aifaar &/ Noting should be done 50% in Hindi.
(Farg: woft arepeTar)

Y & vfafara %ﬁaﬁ/maﬁﬁﬁ #r Qar3t F1 3T/ Utilisation of services of trained Hindi
clerks/Stenographers.

ufRIfETd fafaer vd mepfafaet T qarsit &1 Q@ 9T foar S

The services of trained Clerks/Stenographers may be fully utilised. (Frears: s JSTHTT)

w AR @ A & ured IS 9A & 3ew Redr # Ran s ik

The letters received in English from 'A' & 'B' region should be replied in Hindi.

Fud aorsyr wfAfa & dueEn @ R @ aE A fRua st @ s A ured o & I
& 7 & wfoard § | '

As per the direction of Parliament Committee on Official Language, the letters received from the
offices located in ‘A’ & ‘B’ region should be replied invariably in Hindi. (F1%aré: asft HTHTT)

FeeizaRaiaar-afaat & R & yR_feai/Entries in the registers/service books in Hindi.

AN A A R o X SRRl ST daraf & wRifeat Redr # aer s ¥

Entries in the registers/service books being used in the section is required to be made in Hindi.
(Fars: @eft sregemm)

TEHERT FFTST H BE & T vd wuiord asar &1 9aQeT

Use of simple and common words in official work.

I FATCIY GART ST 3TERT & IR TV FIFARS H Gl Ud gafold ersal &l qaier far s |

As per the orders issued by Ministry of Home Affairs simple and common words may be used in

official work. (FNars: Tt THT)

FFYEY TE Iy IqOn Ay et g |

Purchase of computer & other equipments in bilingual.

TSIHTST A & HAOR wEegey Aafgd @l v & soldelfeies 3usheol &1 fegandt &0 7 @liesn
NETF © |

As per Official Language Rule all types of electronic equipments including computers should be
purchased in bilingual only. (FraTE: aeft 3HSTHTT)

fe=dl & dwwge AR fFar Sw |

Website may be prepared in Hindi.

dewrse feedr  off samar siv 3R R & @Hal (YfAwrs wiee &) AT & Ay raes H S |
Website should be made in Hindi and the material in Hindi (Unicode font) may be uploaded
along with English. (F1ears: asf HSTHTT)

fafafése sepemnt & ara-ufaera wr Rl & S |
Cent percent work in Hindi in specified section. (Frars: g 3T HTT)
fafafése srepamelt srte sege Jagemer, |iflae HegamT, TUTTEr |11 3 @r IFAHEl garT aa-ufaerd
Fr BEr 7 &
Specified sections i.e. Computer Section, Statistics Section, E-IlII and Account Section may do
cent percent work in Hindi. CAEGIES ﬁﬁfﬁ{‘s‘c’ 3THTT)
o 9 )
j\‘zl g ‘\A\“ }
(4 N ‘,} l
(31, IR, FTTHTEFHIA)
AgITAC S
* —
AU TN )
asr rfeeRriy/ash regemar



